(Date)


Jeff McCaul, P.E.
Engineer’s Office
City of Grand Rapids
300 Monroe Avenue NW
Grand Rapids, MI  49503


Re:	COMPLETE TITLE OF THE PROJECT/DEVELOPMENT


Dear Mr. McCaul:

This letter is written to define the conditions under which the above-captioned project is to be constructed in (Governmental Unit).


1. That the proposed construction of the (Water Mains and/or Sanitary Sewers) and all appurtenant work will be done in accordance with plans entitled (Complete Title of the Project), hereinafter referred to as the “Project”, furnished by (Governmental Unit’s Engineer), hereinafter referred to as the “Engineer”, on behalf of and approved by (Governmental Unit) and the City of Grand Rapids City Engineer or designee.  Said work will be done in accordance with the current Grand Rapids Standard Construction Specifications, and revisions thereto.  The Engineer will be required to prepare plans and drawings in the manner prescribed by the City of Grand Rapids, hereinafter referred to as the “Grand Rapids”, which may require separate plans/drawings for various portions of work.  Also, the preparation of all drawings shall be consistent with the Grand Rapids Engineer’s Office computer-aided drafting (CAD) standards.  The completion date for this Project is (Date).

2.	This Project will be funded by (Governmental Unit) and the (Governmental Unit) will contract with a construction firm prequalified by Grand Rapids to perform this type of work.
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3.	The (Governmental Unit) shall cause the Engineer to field stake the Project.  The (Governmental Unit) shall be responsible for the submission of final as-built plans, and through the Engineer shall furnish as-built measurements and plans (as well as certifications, video, and any other such documentation necessary for review) in accordance with the City of Grand Rapids CAD standards and the current Grand Rapids Standard Construction Specifications, except as modified pursuant to this agreement. Said as-built measurements and plans shall be completed and returned to the Grand Rapids Engineer’s Office at the time of final acceptance of the Project by Grand Rapids.  No sanitary lateral or water service connections will be allowed until such time as the as-built measurements and plans have been received and accepted by Grand Rapids.  Under certain circumstances, an exception regarding the sanitary lateral and water service connections may be granted by the Grand Rapids City Engineer, or designee.

4. No changes in plans or specifications shall be made without prior approval of the Grand Rapids City Engineer or designee and the designated representative of (Governmental Unit).  The designated representative of the (Governmental Unit) will consult with the Grand Rapids City Engineer, or designee, regarding any such changes prior to any such changes being made.  The Grand Rapids’ City Engineer or designee shall make the final decision regarding the necessity of any changes to the Project’s plans or specifications.

5. Office administration (plan and document review, etc.) shall be done by the Grand Rapids City Engineer or designee.  Grand Rapids will also perform any testing and chlorinating of the water mains and, if necessary, will perform any other necessary work generally considered to lie within the duties of City forces.  The cost of said office administration shall be charged using a time and materials method, at a billable rate, in order to cover fringe benefits and overhead costs.  All other Grand Rapids work shall be billed at the actual cost plus the percentage established for that particular department for such work.  Grand Rapids will invoice (Governmental Unit) for these charges, and the (Governmental Unit) does hereby agree to pay.

6. Field inspection of the Project will be performed by the Engineer, on behalf of the (Governmental Unit), in accordance with the current Grand Rapids Standard Construction Specifications, including any revisions thereto.



7.	Insurance requirements as contained in the current Grand Rapids Standard Construction Specifications, including any revisions thereto, shall be required of the construction contractor by the (Governmental Unit).  Grand Rapids and the (Governmental Unit) will be named as additional insured parties.  Also, the (Governmental Unit) shall require that the construction contractor awarded the project, prior to starting the Project, obtain satisfactory performance and payment/lien bonds, each in an amount equal to the total contract price of the Project.  (NOTE:  No performance or payment/lien bonds will be required on projects for which the contract price is less than $50,000.)  Such bonds shall be on forms that conform to the regulations and the requirements specified in the laws of the State of Michigan.

8.	The Project will be constructed within utility easement(s) that, prior to construction, have been granted to Grand Rapids or dedicated public rights of way.  This Project will not be constructed in public streets or public right of way.

9.	The date of final acceptance of the Grand Rapids utilities within the Project by Grand Rapids shall be the date of the letter of final acceptance issued by Grand Rapids.  Said letter of final acceptance will not be issued until all the requirements for final acceptance, as set forth in the current Grand Rapids Standard Construction Specifications, including any revisions thereto, and as modified herein, have been met to the satisfaction of the Grand Rapids City Engineer.  The Grand Rapids Standard Construction Specifications are hereby modified to require that final as-built measurements and plans must be submitted by the Engineer on behalf of (Governmental Unit) within two (2) weeks after the actual completion of the Project.  If within 90 days of the receipt of the final as-built measurements and plans, the Grand Rapids City Engineer, or designee, determines that the as-built measurements and plans require correction(s), the
(Governmental Unit) shall cause said corrections to be made by its Engineer and the corrected as-built measurements and plans resubmitted to the Grand Rapids City Engineer, or designee, within 30 days of notification of the required correction(s).
 
Sincerely,



(Name)
(Title)

/(initials)

cc:	(Engineer)




Accepted By:	_______________________________________
		Rosalynn Bliss, City of Grand Rapids Mayor



Attest:		______________________________________________
		Joel H. Hondorp, City Clerk



This document may be electronically signed. Electronic signatures appearing on this document are of the same authority as handwritten signatures for the purposes of validity, enforceability and admissibility. 
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