
Why a pronoun guide?  
Some people feel like the most common gender pro-
nouns (she/her, he/him) or the pronouns they have used 
in the past don’t represent them. They may choose to 
use other pronouns that better fit their identity. 
 
How do I know which pronouns to use?  
You can’t know which pronouns someone uses or what 
gender they identify as just by looking at them. If you’re 
unsure, you can simply ask, “What pronouns do you 
use?” When speaking to others, you can refer to a per-
son by their name or with the singular they if you don’t 
know their pronouns.  
 
Why is it important to get someone’s pronouns 
right?  
Using someone’s correct pronouns is an important way 
to show that you respect them and their identity. Being 
referred to by the wrong pronoun can be invalidating, 
hurtful, and humiliating. Learning how to use new types 
of pronouns or to use a different set of pronouns for 
someone you know can take some getting used to, but it 
is important that you make the effort.  
 
How should I correct myself if I use the wrong pro-
nouns?  
Correct yourself and briefly apologize if you mis-pronoun 
someone. If you realize after the fact, apologize to the 
person in private and let them know you’ll do better in 
the future.  

This guide was adapted from the following resources: 
 GLSEN Pronoun Resource https://www.glsen.org/sites/default/files/GLSEN%20Pronouns%20Resource.pdf  
 Georgia Tech Pronoun Guide http://lgbtqia.gatech.edu/sites/default/files/images/pronoun_guide_orig.pdf 
 University of Wisconsin-Madison Pronouns Guide https://lgbt.wiscweb.wisc.edu/wp-content/uploads/sites/175/2016/07/LGBTCC-Gender-

pronoun-guide.pdf 
          

Ways to support gender  
inclusive language 

 
 Practice introducing yourself with your own pro-

nouns as a model and to invite others to share: 
“Hi, I’m Charlie. I use she/her pronouns.” 

 
 Don’t debate someone about their pronouns 

(e.g. stating certain pronouns are grammatically 
incorrect or hard to use). 

 
 Offer a brief correction if you notice a peer mis-

pronoun someone: “Remember, Sam goes by 
‘he’ and ‘him.’”  

 
 Remove guess work by including your pro-

nouns on nametags, nameplates, e-mail signa-
tures and in group introductions! 

 
 Practice your co-workers pronouns in private if 

you are having trouble. 
 
 Try using gender-neutral language such as 

“friends,” “folks,” “all,” or “y’all” to address 
groups. 

 
 Consider gender-neutral language when writing 

memos or emails. 

  Nominative 
(subject) 

Objective 
(object) 

Possessive  
determiner 

Possessive 
Pronoun Reflexive 

Binary Pronouns 

He He laughed I called him His eyes gleam That is his He likes 
himself 

She She laughed I called her Her eyes gleam That is hers She likes herself 

Nonbinary Pronouns 
Below are some common pronouns used by trans, genderqueer, and gender-non-conforming people.  

They do not represent all nonbinary pronouns currently in use. 

They They laughed I called them Their eyes gleam That is theirs 
They like  

themselves / 
them self 

Ze/Zie and 
Hir 

Ze laughed 
(“zee”) I called hir (“heer”) Hir eyes gleam 

(“heer”) 
That is hirs 
(“heers”) 

Ze likes hirself 
(“heerself”) 
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